Request for Permission Form

Date

[Copyright Owner]:

________________________

________________________

________________________

Attention:  Permissions Department

Dear Sir or Madam:


I request permission to duplicate the following for use by my students in my course entitled

_______________ at Yale University.  The planned date of use is __________.

Exact title, edition, and volume number:

Full name of author and/or editor and/or translator:

Copyright owner and date:

ISBN No. for books; ISNN No. for periodicals:

Pages and text to be duplicated (including opening and closing words and all editing planned):

Number of copies to be made (estimated) and the method of copying:

Whether material will be used alone or combined with other photocopied materials:

I request that you waive the usual permissions fee in this case due to the non-profit educational use of the material.  Each copy will bear a notice of copyright in the name of ___________________.

A self-addressed envelope is enclosed for your reply.








Sincerely yours,








[Name]








[Be sure your address, telephone and fax








 numbers clearly appear here or in the








 letterhead]

Permission granted:

By:

Date:

